
ALABAMA DEPARTMENT OF MENTAL HEALTH
OFFICE OF PUBLIC INFORMATION & COMMUNITY RELATIONS

PROJECT REQUEST FORM
The Office of Public Information & Community Relations PICR is available to advise the 
department and outside groups in developing both educational and promotional materials.  
We act much the same as a corporate marketing department or in-house advertising agency.

• Requests for honors and proclamations should be submitted 30 days in advance.

• For brochures and all other printed materials, we ask that you write, edit, and proof the text 
to the best of your ability before submitting your request.  We will collaborate with you on 
design features, layout, and imagery.

• Dr. Ziegler will prioritize all requests received.

Requestor:

Date Submitted:

Project Type:

Step 1. Select the appropriate box that describes your request
c   Public Relations PR campaign (how to market a project/event, materials/vendor suggestions)

c   Graphic Design (brochures, posters, fliers, direct mail pieces)

c   Honor (citation of excellence, caring hands and dr. peter bryce awards)

c   Press Release (media coverage, statewide or targeted blast)

c   Proclamation (gubernatorial decree for a specific event or observance requested by PICR)

c   Promotion (feature on the ADMH Web site, in a ADMH publication, proclamation, press release)

Step 2. Fill out the section in the following pages that pertains to the project type

Step 3. Submit this form (and any supporting documents) to jennifer.webster@
mh.alabama.gov

Date Needed:

mailto:jennifer.webster@mh.alabama.gov
mailto:jennifer.webster@mh.alabama.gov


PR Campaign
Subject:

Description:

Graphic Design
Format:

Four-color/two-color/one-color:

Dimensions:

Quantity:

Description:



Honor
c   Caring Hands Award from the Commissioner

Supervisors may recommend non-licensed personnel who have contact with patients such 
as direct care staff, etc.*

c   Citation of Excellence from the Commissioner
Supervisors may recommend any outstanding service by an employee, consumer, or other 
stakeholder in the mental health system.*

c   Dr. Peter Bryce Award from the Commissioner
Supervisors may recommend licensed staff.*

*Additional criteria for these awards can found on the recommendation forms for each.  
Recommendation forms can be found here: http://www.mh.alabama.gov/COPI/Default.aspx

Press Release
Subject:

Date/Time:

Description:

http://www.mh.alabama.gov/COPI/Default.aspx


Proclamation
Anyone may request proclamations for statewide or nationally recognized events/
observances that are related to the department’s mission.
• include 6-9 complete statements about the event being recognized
example: Since 1938, July has been Mental Health & Family Month…

Full Name of the event/observance:

Locale the event/observance affects:

Date(s) associated with the event/observance:

Promotion
Subject:
c   Feature on Web site

c   Feature in ADMH publication 

c   Need PICR’s direction 

Description:
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