
MI – Provider Re-enrollment Medicaid Instructions 
 
1.  Logon to Medicaid Secure Website  
      https://www.medicaid.alabamaservices.org/ALPortal 
2.  Medicaid website – enter your logon name and password. 
 

 
 
3.  Select Trade Files  
4.  Select from drop down Download  
 

 
 
 



 
5.  Select down arrow, dropdown box  
              Select PRV-A035-M – Provider Reenrollment Facsimile  
6.  Select Search 
 

 
 
 
 
 
7. Select Search 
 

 
 
 
 
 
8.  Enter YOUR Provider NPI number then select Search 
 

 
 
 
 
 
 
 
 



 
9.  Your Provider information will appear on the line select by clicking on it. 

 
 
 
 
 
10.  Your NPI number will appear in the Group Member Provider ID select the Search 
button 
 

 
 
 
 
11. Your reenrollment facsimile will appear select the facsimile 
 

 
 
 
 
 
 
 
 



12.  Select Open 
 

 
 
 
 
 
13.  Your facsimile will display select printer (icon) to print facsimile.   
Please follow the instructions on facsimile except DO NOT MAIL to HP please follow 
mailing instructions at the end of this document. 
 

 
 
 
 
 
 



 
 
 
 
14.  Logon to Medicaid website 
          http://www.medicaid.alabama.gov/ 
 

 
 
 
 
 
15.  Dropdown select Provider Enrollment 
 

 
 
 
 
 
 
 



 
 
 
 
16.  Select Forms for Provider Enrollment 
 
 

 
 
 
 
 
 
 
17.  Scroll down list for Reenrollment Forms select and print Provider Disclosure and 
Provider Agreement forms. 
 

 
 
 
 
 
 
 
 
 
 
 



 
 
Provider Disclosure Form 
 
18.  Enter Provider NPI, Medicaid ID and  DMH Tax ID number 636000619 
19.  Complete form for each following individuals:  Owners, Agents, Managing 
Employees, Officers, Directors or Shareholders. 
 
 

 
 
 
 
 
 



 
 
Provider Agreement (One provider agreement for each provider). 
21.  Enter Provider Name, NPI and Medicaid ID. 
22.  Last page will need to be signed and dated. 
 
 

 
 
 
After completing the forms Provider Reenrollment Facsimile, Provider Disclosure and 
Provider Agreement please email (scan forms) or mail to: 
 
Email: Melanie.Harrison@mh.alabama.gov 
 
Mailing address: Alabama Department of Mental Health 
   Attn: Melanie Harrison 
   100 North Union Street 
   Suite 468 
   Montgomery, AL  36130 
   


