
1. Providers 
screen clients.

5. Client Episode 
is opened in 

ASAIS (if new or 
closed).

4. SASD adds or 
updates client in 

ASAIS

2. Providers 
submit screening 

information to 
ASAIS.

Providers  submit 
screening files via 

HaPi (EDI)

Providers 
enter 

Screenings 
directly into 

ASAIS.

SASD Reviewers check for new 
Screenings to process throughout 

the day.

SASD reviewers process 
screenings: check for 

documentation (UNCOPE or 
CRAFFT).

OR

Screenings are done in 
person or on the phone –

data is collected on paper or 
in provider systems, etc. 

3. SASD proceses 
screenings.

Providers have the option of 
submitting Screening data via the 
EDI upload (HaPi) or by direct 
entry into ASAIS via Screenings.

Screening, Episodes and Initial Enrollments in ASAIS

Screening 
Complete?

No

Yes

Screening 
Disposition set to 

Deny

SASD reviewers search to 
determine if this is a new client for 

ASAIS – by name, DOB, SSN.

Screening 
returned to 
Provider for 
completion.

New client?
Add to ASAIS.

Existing client –
update data as 

needed.

Complete or update client 
demographics.

Enroll for an assessment 
with assessment provider.

Open an ASAIS episode (if 
an open one does not 

exist.)

In the Screenings Queue, 
Providers can view screenings 
that either have not yet been 
submitted or have been denied 
and returned and need to have 
documentation completed.  The 
latter records will have a note 
explaining what is missing. These 
records will be in the Pending 
Queue.

Enrollment to assessment worker at the assessment 
provider creates a tickler for that generic assessment 
worker.  Ticklers serve as reminders to enter the client 
profile information and then make the enrollment into a 
level of care or referral to wait list for a level of care 
decision.

6. Client is 
enrolled in the 
Provider for 
Assessment.
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At this point, the ASAIS unique ID will be assigned 
to a new client by the system.  The ASAIS ID 
number will be available on the Screenings Queue 
(Provider/Complete) and on a report of ASAIS ID 
assignment.  It is also visible on each client’s record 
in ASAIS.  When and if the client leaves and returns 
for further service, the same number will be used.

 


