
  

  
 

Prepared by OMNI Institute, 2022 
1

  

Alabama Statewide Survey In-Person 
Administration Talking Points and Tips 
This document has been designed to support the in-person administration of the Alabama Statewide 
Survey when taken on paper or on a common tablet/computer. Some technical guidance is provided as 
are some informational talking points that may be shared with respondents. 

Respondents must be between 18-25 years of age, must not have taken this survey in the past year, and 
must be an Alabama resident OR live in Alabama most of the year (e.g. attend a college in the state). The 
first three questions on the survey help with qualification or you may verbally confirm in advance of 
supplying the survey. 

Respondents may have questions prior to or during the survey. You may provide the following 
information to encourage buy-in or answer questions. These points are also contained within the survey 
itself, but this may help with any survey hesitancy up front. Appeal to the importance of the data, as well! 

Survey talking points: 

• To complete this survey, you need to be between 18-25 years old, not have taken this in the past 
year, and you must be a be an Alabama resident OR live in Alabama most of the year (e.g. attend 
a college in the state). 

• Results from this survey will be used to support important substance use and other prevention 
programming and efforts across the state. We very much appreciate your input! 

• In this survey we ask you questions about alcohol, tobacco/vaping, prescription drug and other 
drug use, marijuana/cannabis, over-the-counter (OTC) medications, stimulants, and mental 
health. 

• Some questions ask you to reflect on your own use and others ask for your perceptions of use in 
your community.  

• This survey is completely anonymous and does not record any personal identifying information 
(PII). So, don’t record your name anywhere on the survey. 

• The survey is completely voluntary. You can stop filling it out at any time. 

• You can skip any questions you are not comfortable answering.  

• The information from the survey will be released in summary form only. No individual responses 
will be shared.  

• At the end of the survey, you’ll be able to enter a drawing for a gift card. Your contact 
information for the drawing will be collected in a separate location (on paper or other method to 
be stored by prevention staff and entered into the survey monkey during data entry) and can 
never be linked to your survey responses. You may only enter the drawing once; duplicate entries 
will be discarded. You also may instead donate your incentive back to this survey effort. 
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o For Providers: You may also choose to offer other kinds of incentives such as gift cards, 
swag, or food/beverages as a token of appreciation after the survey is taken. 

• If you have any questions or concerns about the survey, please contact OMNI Institute Support at 
ALSupport@omni.org or 303.839.9422. OMNI Institute is a nonprofit organization working with 
the Alabama Department of Mental Health and coalitions across the state of Alabama to learn 
more about substance use, mental health, and health-related behavior, among young adults. 

Administration tips: 

• If you are using a common tablet or computer(s), have the survey open to the first page. Once 
the person has completed the survey, it is best practice to close the survey browser altogether 
and relaunch the survey anew for each new respondent. This will help maintain confidentiality of 
any prior surveys that may have been partially completed and could be accessible by using the 
“back” button on a browser. 

o If you are using a common tablet or computer, the participant will not need to fill out a 
paper version of the incentive form, they will enter their contact information into the 
virtual incentive form that follows the survey.  

• If you are using paper surveys 
o Have pens/pencils available for folks to use to fill out the survey. 
o Remind them not to record any identifying information on the survey. 
o Have a large envelope available or box into which the respondent can place their 

completed survey. This will help maintain confidentiality and anonymity. 
o Have your paper incentive form available to track any needed information for the 

incentive drawing. This will collect basic contact information, e.g., name, email address, 
phone number, and mailing address. 

Data entry of paper surveys: 

• If you have completed your data collection using paper surveys, you will need to manually enter 
survey responses into the Alabama Statewide online survey using the survey link. It is helpful to 
prepare your data entry as follows: 

o Number each of the surveys in the upper right corner, sequentially. This may be useful if 
you need to refer back to a particular survey or need to flag anything on a survey that 
needs investigation. It also serves as a count of responses. 

o Once you have entered the data, note that in the upper right corner with a date. (e.g. 
“entered 5/1/22”), and possibly initial it so you know you have entered it and don’t 
accidentally double-enter the survey. 

o If you are entering incentive form information separately from the survey data, please 
reach out to OMNI for a link to the virtual incentive form that you can use for this data 
entry.  
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