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MINUTES FROM NDP MAS NURSE/MATT RN QUARTERLY MEETING   

                                    Thursday August 21, 2025 

 

Beverly Jackson, NDP Coordinator, conducted Roll Call for MATT RNs. All MAS Nurses were 

instructed to document names in Chat Box as proof of attendance. 

Per Beverly Jackson: 

• MATT RNs:  Beverly Jackson reminded MATT RNs they must attend all 4 Quarterly NDP 

MAS/MATT Meetings or attend a MAS Nurse Update Training as MATT RNs renew 

annually. 

 

• Pharmacy Updates:  

➢ FDA approved FluMist, a nasal spray Flu Vaccine made by AstraZereca; it can be 

self-administered. Please see attachment for additional information. 

➢ Measles is on the rise; most persons served in the DD Population are vaccinated. 

 

• MAC Competency Exam: 

➢ Currently on Relias and is free. 

➢ Proctored by Beverly Jackson; camera must stay on entire testing time. 

➢ Passing score is 85; 3 opportunities to pass. 

➢ Alternative for the GED, High School Diploma, or College Transcript; these are 

still acceptable prerequisites for MAC Training. To clarify: it is acceptable to have 

the competency certificate, a high school diploma, GED or college transcript to 

begin MAC training. 

 

• MAC II: 

➢ Part of it may be via E-Learning possibly 2026. 

➢ Will include Medication Errors, Infection Control, First Aid. 

➢ Hands On/Return Demonstration will still require in-person training. 

 

• MAS Nurse Manual: The manual will be revised in 2026. 
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• MAC Worker Call Log (NDP 6): 

➢ Revision date January 2021; states MANDATORY at top of form. 

➢ Must be completed in its entirety 

➢ In case of emergency, administer emergency meds first, call 911, then MAS 

Nurse. For all other calls especially for administration of a PRN, MAS Nurse to 

called first. 

➢ Persons that self-medicates do not have to call for PRNS. However, MAS Nurses 

are reminded to monitor persons who self-medicates for possible overuse of a 

PRN. 

➢ The form will be updated to be fillable; will send to ADMH Documents Library. 

 

• Delegation Form (NDP 2):  

➢ MAS Nurses were reminded of the importance of this form and of how it must 

be completed in its entirety. 

➢ Must be signed by MAS Nurse and MAC Worker. 

➢ Delegation begins once MAC Worker and MAS Nurse accept responsibility by 

acknowledging verbiage at the top of the form. 

 

• Standing Orders Medications versus Comfort Care Medications: 

➢ Standing Orders Medications shall be person specific. 

➢ Comfort Care Medication example: Regular sunscreen can be purchased 

without a MD/HCP Order if not a specific strength required. 

➢ All Standing Orders Medications shall be readily available in the care setting 

(example: home/dayhab). 

➢ Please see the attached memorandum regarding purchasing OTC Standing 

Orders/PRN medications to cut down on cost and the need to remove 

PRN/Standing Orders Medications after one year if filled by a pharmacy. 

Expiration Date for Standing Orders/PRN Medications is whatever is on the 

label. 

➢ Please see an attached template of a Standing Order Label created by a MAS 

Nurse. 

 

➢ Please note: ADMH Operational Guidelines does not require Standing Orders 

Medications; however, this has been the practice. Timely care for all the 

people served IS required. The burden of proof that timely care is carried out 

is on the agency. It is highly improbable that people never require PRN 

medications.  
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• Controlled Substances Medications: 

➢ Please refer to the attached agenda related to requirements for Controlled 

Substances Medications. 

➢ Controlled Substances Sign-Out Sheet (NDP 17) and Shift-to-Shift Count Sheet 

(NDP 18) are also attached. These are optional forms; your agency can continue 

to use whatever form you have in place. 

 

• Dates for upcoming NDP Training: Becoming an Approved Delegating Nurse and MAS 

Nurse Update 2025 taught by Beverly Jackson, NDP Coordinator, are listed on the 

attached Agenda.  

o Must register on the following website: 

www.admh.academy.reliaslearning.com 

o Training is conducted via Zoom 

o Any problems encountered with Relias shall be addressed by calling their toll-

free number at 1-800-381-2321 

o MATT RNs Training is listed on the Relias Website 

 

• MATT RN Training: Scheduled for September 3 and 4, 2025. (See attached agenda for 

information regarding this training.) 

• Next Meeting Dates:  

o Thursday, November 20, 2025 

• Send an email to Beverly Jackson, NDP Coordinator, if you would like to receive invites 

to MAS/MATT Meetings if not already receiving them. 

 

Attachments:  

• Agenda 

• FluMist: Nasal Spray Flu Vaccine Flyer  

• MAC Worker Call Log (NDP 6) – Mandatory Form 

• Instructions on how to complete Delegation Form (NDP 2) – Mandatory Form 

• OTC/PRN Memorandum (2/28/2022) 

• Template of a Standing Order Medication Label 

 

                                                                                        Submitted By: 

      Angela W. Marks, RNIII   

                                                                                  Regional Nurse, ADMH – Region 3    
                                                                                                         Date:  September 5, 2025 



MAS/MATT MEETING AGENDA 
August 21, 2025 

10a-12noon          zoom 
 

• Welcome - sign in by entering your name in the chat box.  
      This will serve as our roster.  

 
• MATT nurses must meet a requirement for the meetings. There is a roll call 

to ensure they are present as well as their name in the chat. All MAS nurses’ attendance 
is recorded through the chat.  

MATT nurses must do update or attend all 4 MATT/MAS meetings for renewal. 
MATTs renew annually. 

 
• What’s Happening in Pharmacy –  
FluMist- Nasal spray flu vaccine by AstraZeneca FDA approved for home use 

• MAC Competency exam – dates below 
• MAC II Elearning/tele-teach- project for 2026 

• Going through the Administrative channels 
. 
• MAS Manual revisions - 2026 

• MAC Worker Call Log 
• MAS Nurse- reviewing for correct completion/documentation 
• MAC Worker - There have been incidents where MAC Workers are 

administering PRNs without calling the MAS Nurse. Against the law 
• Delegation Form.  LEGAL Document. Agreement to delegate by the MAS nurse and 

except delegation by the MAC worker.  
• Prescribed Standing Orders and PRNs Medications Standing orders are agency 

specific. If ordered the medications are MUST to be readily available for the persons. 
• What is standing order versus PRN. Comfort – Care. OTC memo 
• Medication/Control medication- ALL Medications are accounted for once they 

have been accepted by the agency. Medication accountability begins when the 
medication enters an agency, and continues until it is administered, transferred, or 
destroyed.  

• Controlled medication MUST be counted when administered 
• Controlled medication MUST be verified when the security of the 

medication changes hands 
• Controlled medication MUST be double locked/secured 
• Secured- A secure area/lock is more than a barrier. It is a safeguard- line 

of defense against the loss of a valued asset such as medication. It is 
meant to prevent unauthorized access. A security system/lock/personal 
are put in place as a safeguard for medication that are essential to the 
people we serve. They are to ensure only the authorized people have 
access to medications. MACs by maintaining that security help to prevent 



theft, break-ins, loss of merchandise, and protect the personal safety of 
the individuals we serve.  

 
 

• Other business- open to the floor- remember a link to the minutes are on the 
ADMH website, on the NDP page 
 

• Training Dates – MUST REGISTER ON RELIAS   ZOOM  
2025 training dates on Relias. 

a. Becoming a Certified Delegating Nurse (Initial Training) 
i. September 9 & 10 

ii. October 14 & 15 
iii. November - No Class 
iv. December 9 & 10 

b. MAS UPDATE 2024 
i. August 27 

ii. September 17 
iii. October 7 
iv. November 5 
v. December 16 

c. MAC Competency Exams   10a-12a 
i. August 26, 2025  

ii. September 30, 2025 
iii. October 21, 2025 
iv. TBD 

 
• Next MAS/MATT Training 

a. September 3 & 4, 2025 – complete application and send via email to 
Coordinator of NDP. Register in Relias. Free. NO CE’s 

• Next MAS/Matt Meetings 
a.  August 15 
b. November 20 

• How do I register for training?  
www.admh.academy.reliaslearning.com 
If you have a problem with Relias, I cannot fix it you must call them.1.800.381.2321 

https://urldefense.proofpoint.com/v2/url?u=http-3A__www.admh.academy.reliaslearning.com&d=DwMFaQ&c=8K0mnSt5E4j4U_dMGxZxbA&r=Z3yjKwZuTuL8TDA_FPfXWPDrECKwQIgeYvTYKrHbIdA&m=ZVfWvZlutZMpx80i0q_PB-GN5GeKw7mkn8asAbCOJ-0&s=Z3zCMjiJ5XXZZoDD21yTB_2ib20j2-chgUwgCZ29aNw&e=


 
 

N asal Spray F l u Vacci le N ow Avai l able for At-H ome U se 
By Edwards H ea( lth Day Reporlter 

M edi cak k y revi ewed by Drt. gs com 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

corrfort of horre. 
 

F k u M i st, a rasak spray fk u vacci re rrade by AstraZereca, i s row avai k abk e for at-h orre u se th rou gh a 
servi ce ca k k ed F k u M i st H orre, th e corrpary arrou rced. 

The U . S. Food ard Dru g Adrri r i strati or ( FDA) fi rst approved F k u M i st i r 2003 for u se i r doctors' offi ces 
ard pharrracies. Last year, th e FDA exparded approvak , rraki rg i t th e fi rst fk u vacci re th at car be sek f- 
adrri r i stered, CBS News sai d . 

F k u M i st H orre ak k ows cu storrers to order th e sarre rasa k spray avai k abk e at ck i r i cs, sh i pped d i rectk y to 
th ei r horres. m t wi k k be offered i r 34 states du ri rg th e 2025-2026 fk u seasor. 

  

TU ESDAY, Au g  9, 2025 For th e fi rst ti rre, car get th ei r ar ru  u vacci re wi th ou t eavi rg th e 



Th e cost of F l u M i st i s covered b y m ost comm erci al i n su ran ce, th ou gh th ere i s an $8. 99 sh i p p i n g an d 
p rocessi n g fee, accord i n g to th e on l i n e ord eri n g p l atform . 

To ord er, cu stom ers p rovi d e p erson al i n form ati on , m ed i cal h i story, i n su ran ce d etai l s an d a p aym en t. 
 

F l u M i st i s ap p roved for p eop l e ages 2 to 49. Caregi vers sh ou l d ad m i n i ster th e vacci n e to ch i l d ren ages 2 
to 1 7, accord i n g to th e F D A. 

Th e vacci n e sh ou l d n ot b e u sed i n p eop l e wi th severe al l ergi es to i ts i n gred i en ts, eggs or oth er fl u 
vacci n es, accord i n g to th e com p an y. 

F u l l safety i n form ati on an d ad m i n i strati on i n stru cti on s are p rovi d ed on th e p rod u ct web si te. 

F l u M i st H om e wi l l l au n ch i n th ese states for th e 2025-26 fl u season : 

Al ab am a 

Ari izon a 

Cal i forn i a 

Col orad o 

Con n ecti cu t 

F l ori d a 

G eorgi a 

. owa 

. d ah o 

. l l i n oi s 

M assach u setts 

M aryl an d 

M ai n e 

M i ch i gan 

M on tan a 

N orth Carol i n a 

N orth D akota 



N ebraska 

N ew H arrpsh i re 

N ew Jersey 

N evada 

Oh i o 

Oregon 

Pennsyivania 

Sou th Caroi i na 

Sou th Dakota 

Tennessee 

Texas 

U tah 

Vi rg i n i a 

Verrront 

Washington 

Wisconsin 

 Wyorring 
 

 
The corrpany noted th at i ocai pharrracy i aws prevent i t frorr bei ng avai i abi e everywhere. 

 
SO. rces 

 CBS N ews, Aug. 1 5, 2025 

 
D i scl ai mer: Stati sti cai data i n rredi cai arti ci es provi de generai tren ds and do not pertai n to i ndi  vi du ai s. 
C ndi  vi du ai factors can vary greati y. Aiways seek personai i zed rredi cai advi ce for i ndi  vi du ai heai th care 
deci si ons. 

 

© 2025 H eal lth Day. Al l rO gh lts reserved. 



Posted AL .g L st 2025 
 

More news resot. rces 
FDA M edwatch Dru g At erts 

D a 1 t y M ed N ews 

N ews for H eat th Profess1 orats 

N ew Dru g Approvats 

N ew Dru g Appt 1 cat1 ors 

Dru g Shortages 

Ct 1 r 1 cat Tr1 at Resu t ts 

 Gerer1 c Dru g Approvats 
 

St. bscribe to ot. r newsletter 
Whatever you r top 1 c of 1 r terest< su bscr1 be to ou r rewstetters to get th e best of Dru gs> com 1 r you r 1 r box> 



An electronic version of form is acceptable/must have all components of this form/accessible to all MAC’s  

 

Agency/Program   NDP 6 August 2025 

MANDATORY 

MAC CALL LOG 
This form is used to document all communication with the MAS Nurse 

 

 

Date of 
Call 

Time of 
Call 

Name of 
MAS being 

Called 

Name of 
person served 

Issue/Problem Vital Signs 
Requested 
(T, P, R, BP) 

Orders/Instructions Time MAS 
Nurse 

Notified of 
Results 

Describe how 
the Nurses 
Instructions 

were effective 
Name of Caller 

 AM 
 

PM 

     AM  

 
PM 

 AM 
 

PM 

     AM  

 
PM 

 AM 

PM 

     AM  

 
PM 

 AM 
 

PM 

     AM  

 
PM 

 AM 
 

PM 

     AM  

 
PM 

 AM 

PM 

     AM  

 
PM 

 AM 

PM 

     AM  

PM 
 

 
This form must be reviewed by the MAS Nurse at frequent intervals, at least once every month to verify intervention was completed and 

outcome is documented ABN 610-X-7-.06(1) 
Licensed nurses who are MAS trained are accountable and responsible for the outcome of the delegated nursing care delivered by 

unlicensed mental health worker 

MAS Nurse Signature   Date   



 

Serve • Empower • Support 

February 28, 2022 
 
To:     MAS/MATT Nurses, Providers 
 
From: Beverly Jackson, MSN, RN, MATT 
           NDP Coordinator 
 
RE:     OTC/PRN Medications 
 
 
A MAS RN or MAS LPN may place a prescribed, factory labeled, factory sealed, single dose 
OR multi dose bottle of over the counter, as needed (PRN) medication in a plastic bag with a 
closure. Internal and external medications MUST be stored in separate bags. EACH person must 
have their OWN individual bag of Over-the-counter medication/s. 
 
The bag, with the closure shall be labeled with the person’s name, facility, date the OTC was 
placed in the bag by the MAS Nurse. The Agency is responsible for having a Policy and 
Procedure that addresses OTC/PRN medication, specifically monitoring expirations and refills. 
 
Each person may have their own multidose bottle of PRN, PRN Medications. Medicaid changes 
related to coverage of multidose bottles has changed, and now OTC and PRN multidose bottles 
may be purchased for each person. The medication name and dosage on the bottle must read the 
same as the prescriber’s standing orders. (Example: Physician orders Tylenol for fever. The 
Agency can only purchase Tylenol brand instead of a generic acetaminophen, and it can ONLY 
be given for fever, NOT pain). MAC Workers are trained to compare the label on the bottle to 
the order on the MAR. 
 
BULK OR STOCK MEDICATION OF ANY KIND CAN NOT BE SHARED AMONG 
PEOPLE SERVED IN ADMH CERTIFIED PROGRAMS. EACH PERSON MUST HAVE 
THEIR OWN MEDICATIONS. 
 
                                                                                Thanks 
                                                                              Beverly Jackson 
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